AIMHUHUCTPALIVIA MYHULIUATIAJIBHOI'O OFPA3BOBAHUSI
CEJIbCKOE IIOCEJIEHUE «3ABHUJJOBO»

PACIIOPSAXEHHUE

/Y » Wp;,/{m.g/,-» 2013 . 1.MoKI1HO Ne 3o

06 yreep:xknennu IMpasun
BHYTPEHHET0 TPYI0BOI0 PacnopsiiKka

B coorBercTBUM cO craThéii 189 Tpymosoro komekca Poccuiickoit Depepanuy,
®enepanbHbiM 3akoHoM oT 02.03.2007 Ne 25-®@3 «O MyHMuMnanpHo# ciyx6e B
Poccuiickoii @epepaunmn», 3akoHoM Teepckoit o6nacta ot 09.11.2007 Ne121-30 «O
PETYJIMPOBAHUHN OT/ICJIBHBIX BOIPOCOB MYHULMIANBEHOW Ciyx0b1 B TBepckoi
obmactu», IlonoxeHHeM © MyHHLMNAIBHOW ciy’k6e B  MyHHIHIATBHOM
obpa3oBaHuu cenbckoe noceneHHe «3aBHuoBo» Komakosckoro paiiona Teepckoit
obnacty, yTBepkIEHHOM pemreHuem CoBeTa JEMyTATOB CEJIBCKOTO ITOCETEHUS
«3aBuzioBo» ot 02.08.2012 Ne 53, ApmuuucTparms MYHHUIUMIAIIBHOTO 0Opa3oBaHus
CEJIbCKOE ITOCENIeHUE «3aBUI0BOY PeEInIa:

1. Vreepmuts IlpaBuna BHyTpeHHEro TpyAOBOTO pactopsijika AJIMUHMCTpaLUH
MYHUIIMIIAIBHOTO 00pa3oBaHMsl celbckoe moceneHue «3aBumoBo» (IIpunoxenue
No 1).

2. Benymemy cnenmanucry obuiero otmena H.JA.JKykoBod o3HakoMuTh ¢
[IpaBunamu Bcex COTPYJHUKOB AJMHHUCTPALINH, BEIIATH KOITUH Ha PYKH.

3. Ilpu3HaTh yTPATUBILIUMH CHILY:

3.1. mocranosieHue AIMUHUCTpAMA MOKIIMHCKOIO CEJIBCKOrO ITOCETIEHHS
Konaxosckoro paitona TBepckoit o6mactu ot 21.12.2006 Ne 30 «O6 yTBEp)AeHUH
IIpaBuy BHYTpeHHEro TPYIOBOTO pacropsika AJMHUHUCTPAUHHd MOKIIHHCKOIO
CEJIbCKOIO ITOCETeHUSs

3.2. nocraHoBineHue AIMHUHHUCTPAIHH MOKIIMHCKOrO CEJIBCKOIO IOCEIeHUs
Konakosckoro paiiona Trepckoir obmactu ot 02.11.2011 Ne 73 «O BHeceHuU
nornonHeHuy B [IpaBuna BHyTpeHHero TpymoBoro pacnopsiaka MY AIMHHUCTpaLUs
MOKIIIMHCKOTO CEBCKOTO TIOCENIEHUs»;

3.3. mnocraHoBieHue AAMUHUCTpanWH MOKIIHHCKOTO CeJIbCKOTO ITOCEJIeHHUS
KonakoBckoro paitona Tmepckoit obmacta ot 14.06.2012 Ne 59 «O BHeceHuH
u3MeHeHul B [IpaBwiia BHyTpeHHero TpyAoBoro pacrnopsigka MY AjnmMuHucTpaius
MOKUIMHCKOTO CEIbCKOTO MOCENECHUS;

3.4. mocTtaHOBJIEHHE AJMHUHHUCTpAIMH 3aBUJIOBCKOTO CENBCKOIO IIOCEJICHHS
KonaxoBckoro pationa Tsepckoit obmactu ot 07.02.2011 Ne 3 «O6 yrBepkacHUH
IIpaBUJ BHYTPEHHETO TPYIOBOro pacropsiika AJIMHUHHCTpalMd 3aBHIOBCKOIO
CEJIBCKOTO MOCEJICHUS.



4. KoOHTpOJb 3a MCIONHEHHEM HACTOSILEIO PACHOPSIKEHUS BOZJIOXKUTH HA
3aMeCTHTENs [ 1aBbl MECTHOH aIMHHUCTPALIMH 110 O6IIAM BonpocaMm JI.A.Ko3znogy.
5. Hacrosmee pacniopspKeHUe BCTYIIAET B CHILY C AATHI TIPUHSTHSL.

I'maBa agMUHKHCTpAIMH
MYHMIUIATBEHOIO 00pa30BaHMSs— ~
CeJIBCKOE TOCENEHHE «3aBRIOBOW; o\
KonakoBckoro paiiona //

A M.ITngackun




IIpunoxenne Ne |
K PaclopsDKEHUIO AJIMUHUCTPALIUN
MYHHIUIAIBHOrO 00pa3oBaHus
CEIILCKOE II0CENIEHHE «3aBHI0BO
oT /';%’,;//4?//;¢-.f¢:; 2013 No ,’)759
ITPABHUIA
BHYTPEHHEr0 TPYA0BOI0 pacnopsijiKa
AJIMHHHCTPAIMH MYHHIHIIAILHOIO 06pa30BAHMS
CeJILCKOoE nmoceJieHne «3aBHaoBO»

1. O6mue nosoxenus

1.1. TlpaBuna BHyTpeHHero TPYHOBOrO pacropsaka AJIMHHHCTPALHH
MYHHIHUIIANBHOTO 06pa3oBaHus CENbCKoe MoceNeHne «3aBunoBoy (nanee - I1pasuia)
MMCIOT [ENIBI0 PEryTHpOBaHUC TPYAOBBIX OTHOIIEHHH BHYTPH AIMUHUCTPALUH
MYHHUIIUIIAIBHOTO  00pa3oBaHus CeNbCKOe MocelieHne «3aBHIOBO» (nmamee —
AfMuHHCTpalus,  paBoTofiaTelib),  YCTAHOBIEHHE  TPYIOBOTO pacrhopsiika,
YKpEIUIEHWEe — TPYyHOBOM  AMCUMIUIMHBI,  ylydIIeHHEe  OpraHusalMd  Tpy/a,
panoHanbHOE UCIOJIL30BaHuE paboyero BpeMeHH, obecliedeHHe BHICOKOTO KadecTBa
TIOJITOTOBKH  YNpaBI€HYECKHX  PELIIEHMH M KOHTPOJs 1O  MCIIOJIHEHHIO,
BHHMATEJIbHOIO ¥ CBOEBPEMEHHOTO PaCCMOTPEHHUS O0palleH I TpaaaH.

1.2. IlpaBuna 06s3aTeNbHEI WIS BCeX PAGOTHUKOB (MyHHITHIANBHBIX CIIyIKAI[HX
1 00CITY)KHUBAIOILIETO ITEPCOHAIIA) AMuHHCTpaIMH.

1.3. IloaroroBka NpoOEKTOB KaJpOBBIX JOKYMEHTOB, B TOM UHCIE IIPOCKTOB
pacnopspKeHu AJIMMHHMCTPAIlMK 110 KaJpOBBIM BOIIPOCAM, a TAKXKE 3aMOJHEHHE W
XpaHEHUE TPYAOBBIX KHMXKCK OTHOCHTCS K KOMIIETEHLHH BEJIYyLIEr0 CIIELHAAJIUCTA
ob1iero otmena.

2. Ilopsiiok npuéma H yBOJbHEHHS MYHHIMIAIBHBIX CJIYKAIHX
1 00CJ1yKHBAIOLIEro MepcoHaia

2.1. Tlopsiok M yCnOBHS MOCTYIUICHHS, IPOXOXAEHHsS Ha MYHHIMNANBHYIO
CIyXOy ¥ NpeKpalleHHe MYyHMIMIIANBHOM CIyXObl PerymupyioTcsl (efepaibHbIM,
PEruoOHaNbHBIM 3aKOHOAATENhCTBOM M MYHHLMIAJLHBIMH TPAaBOBBIMH AKTaMH O
MYHHLIATIANBHOMR CITyKOe.

2.2. llpu mnpuweme Ha paboTy OOGCIYXHBAIOWErO MEpCOHana pabOTHUK
npeacTaBiseT AIMUHUCTPALIUY CIEAYIOIIHE TOKYMEHTBL:

2.2.1. nTuyHOE 3asBJIEHUE;

2.2.2. NOKyMEHT, yIOCTOBEPSIOLIHH THUYHOCTE;

2.2.3. TpyOBYIO KHMXKKY, 32 UCKIIIOYCHHEM CITy4YaeB, KOTa TPYAOBOM JIOrOBOP
3aKJIIOYAETCsl BIEPBbIE MM pPabOTHHUK TOCTyImaer Ha paboTy Ha YCIOBHSX
COBMECTHTEJILCTBA;

2.2.4. cTpaxoBO€ CBUJIETEILCTBO FOCYIAPCTBEHHOIO NEHCMOHHOIO CTPaXOBaHUs;

2.2.5. [OKyMEHTBl BOMHCKOTO y4YeTa - /jid BOEHHOOOA3aHHEIX U JIMIL,
MOJJIEXKAIIUX [IPU3LIBY Ha BOEHHYIO CIIyk0Y;



2.2.6. mokymeHT 06 00pa30BaHHH, O KBANUQHKALMK UK HAJIMYHUH CTIEIIHATBHBIX
3HaHMH - OpM NOCTYIUIEHHH Ha pabory, TPeOyIoUlylo CIEUMABHBIX 3HAHUHU WM
CIICI[HaJIbHOM TTOJTOTOBKH.

3anpenaercst TpeGOBaTh OT JIMI@, IMOCTYNAIOLIEro Ha paboTy, HOKYMEHTHI,
IIOMHMO TIPElyCMOTPEHHBIX TpymoBbiM KojiekcoM P®, unbiMu  (enepanbHbIMK
3akoHaMu, ykasamu [Ipesunenta Poccuiickod @ejiepaiiii U IOCTaHOBICHUAMU
ITpaBurtensctBa Poccuiickoi @enepanuu.

I1pu 3aKiIOYEHHH TPYLOBOIO JIOrOBOpA BIIEPBLIC TPY/I0Bas KHUIKKA U CTPAXOBOE
CBH/IETENIBCTBO TOCY/IAPCTBEHHOrO0 MEHCHOHHOTO —CTPaxXOBaHUA  O(QOPMISIOTCS
AIMUHHCTpALIUEH.

2.3. Tlpu 3aKilOUeHWH TPYIOBOTO JOroBopa AJIMHHHCTPALM —MOXET
IpeaycMOTpeTh ycioBue 00 HCHBITaHUM pabOTHHKA B LENsIX TIPOBEPKM  €ro
COOTBETCTBHMs Iopydaemoii pabore. TTopsok U ycioBUs yCTaHOBJICHUS! UCIIBITAHMS
OIPENENSTFOTCS. B COOTBETCTBUM ¢ TpymOBBIM KOIEKCOM PO.

2.4, TpynoBoii JOroBop 3aKifoyaeTcss B MMChbMEHHOH (popMe B 2 SK3eMILLIpax,
KaXXABI M3 KOTOPHIX TMOIMUCHIBACTCS CTOpoHaMH. OJMH SK3eMIULAP TPYAOBOIO
JIOrOBOpa IepefaeTcs paGOTHUKY, APYTOd XPaHWTCS B JUYHOM JieNe pabOTHMKA B
AJMUHUCTpALIUH.

[Tpuem Ha paGoty OQOPMILIETCS paclopsiKeHueM AIMUHHCTPALUH, W3/IAHHBIM
Ha OCHOBAHWU 3aKIIFOYEHHOI0 TPYAOBOI'0 J0r0BOpa.

2.5. Ilpu nocrymwieHud paboOTHHKA Ha paboTy WM TIpU IIEPEBOJE €ro B
YCTAHOBJIEHHOM TIOPSi/IKE Ha JPYryio paboTy AIMHHUCTpauus obs3ana 03HAKOMUTD
paboTHHKA CO CIEAYIOIIUMH JOKyMEHTaMHU:

2.5.1. ITonoxeuune 06 AIMHHUCTPALIUY;

2.5.2. IlpaBuina;

2.5.3. TTonoxxeHue 06 OTJENIE, €CIIH JOHKHOCTh paOOTHHKA BXOIHUT B CTPYKTYPY
COOTBETCTBYIOIIEro OT/leNa AJIMUHHCTPALIHH;

2.5.4. [OIKHOCTHAS HHCTPYKLHS pabOTHUKA;

2.5.5. HopMbl M TpebOBaHUSI K COOJIONEHUIO TIpaBUJl OXpaHbl Tpyna H
POTHBOITIOYKAPHOU O€30MaCHOCTH;

2.5.6. Ionoxenue o JOKyMEeHTO00OPOTE B AJIMHUHHUCTPAIINH.

O3HaKOMJICHHE TIPOBOIUTCS JI0 TIONKUCAHUS TOKyMEHTOB O TpuéMe Ha paboty
UM 0 mepeBojie. I1py 03HaKOMIIEHHH KOIUH BCEX NOKYMEHTOB BbIJIAFOTCS paboTHUKY
Ha PYKH TIOJ POCIIUCE.

2.6. Tpy;0BO¥ MOroBOP 3aKIIOYACTCS HA HEONPE/IENEHHBIN CPOK.

2.7. TlpekpallleHHe TpPyJOBOrO JOroBopa M  yBOJBHCHHUC paboTHHKA
OCYILIECTRIISIETCA B NOPSAKE, HPEJyCMOTPEHHOM TpyHOBBIM KOAEKCOM PO, mus
MyHHIMIANBHBIX ~ CHyXKalMX — TaKkKe IO OCHOBaHHAM, TIPeIyCMOTPCHHBIM
3aKOHOIATENIBCTBOM O MYHHMIIMITANBHOM cityxkoe.

VBonbHeHHe paGoTHHMKA O(OPMIETCS DACTIOPHKEHHEM AJIMHHUCTDALIHY,
W3IaHHBIM HA OCHOBAHMH COTJIAIIEHHS O PaCTOPXEHUH TPYZOBOI0 IOroBopa M Ha
OCHOBAHMHM MHBEIX JIOKYMEHTOB, MPELyCMOTPEHHBIX TpyNOBBIM KOJIEKCOM P®, nna
MYHULIUIAIBHBIX ~ CIyXALMX — Takke Ha OCHOBaHMM HHBIX JIOKyMEHTOB,
IIPEeAYCMOTPEHHBIX 3aKOHOATEIBCTBOM O MYHULIMIIATIBHOMN ciyxoe.



3. OcHoBHBIE MpaBa ¥ 00A3aHHOCTH PA0OTHHKOB

3.1. PaOOTHHUKH UMEIOT MPABO Ha:

- paboTy, OTBEYAIOLIYIO WX TIPO(ECCHOHATBHOM ITOATOTOBKE M KBATH(HKAIMY;

- CBOEBpEeMEeHHYIO (exxeMecsaHo, 7 ¥ 21 uucia) omnaty Tpyaa 6e3 xakoi 6bl TO
HY OBIIO JAMCKPUMHHAIIMA M HE HH)KE YCTaHOBJIEHHOTO (elepalbHbIM 3aKOHOM
MHUHHAMAJIBHOTO pa3Mepa, B COOTBETCTBHH CO CBOeH KBalM(MKalHeH, CIIOKHOCTHIO
TPy/Ja, KOJIMYECTBOM W Ka4eCTBOM BBINOJHEHHOH pabOoTEI,

- OTHBIX, KOTOpHIA rapaHTHpyeTcsi HopMmamu Tpynosoro xozekca PO,
dbenepanbHOro M OGNACTHOTO 3aKOHOAATENHCTBA O MYHHIHUNANIBHOH ciyxbe, w
obecreunBaeTcs MPeJOCTaBlIeHHEM eXeHEIeNbHbIX BBIXOJHBIX NHEH, IMpa3[HHUYHBIX
Hepabounux [HEH, OIUIauMBACMBIX €XKErOJHBIX OTIYCKOB W JIOMOTHUTEIBHbIX
OTILYCKOB;

- mpo(eCCHOHANIbHYIO  IOATOTOBKY, IIEPEHNOJArOTOBKY M IOBBILICHHE
KBaJIM()UKAL[MHA B COOTBETCTBUH C IIaHAMU AIMHUHUCTPALIUH;

- BO3MeEIIeHHe yiepOa, IPUUUHEHHOIO WX 3/I0POBEIO MIIM UMYIIECTBY B CBSI3H C
UCIIOTHEHHEM CBOUX 00s13aHHOCTEH;

- paboyee MeCTo, 3aIMLIEHHOE OT BO3AEHCTBUS BPEHBIX U ONACHEIX (aKTOpPOB,
HA HOpMaJIbHbIE YCIIOBUS TPYZa,;

- o6BeuHEHHE B MPO(EeCCHOHANIBHBIE COO3HI,

- pgocymebHyio ¥ cymeOHyI0 3alllMTy CBOMX TPYAOBBIX TIpaB U
KBaJTU(DUIIAPOBAHHYIO IOPHIMYECKYIO TIOMOII;

- mocobHe IO COLMAILHOMY CTPaxXOBAHHIO, COIMAbHOE OOecreveHue 110
BO3PAcTy, a TAKXe B CIydasx, IPeAyCMOTPEHHbIX 3aKOHAMH ¥ WHBIMH HOPMAaTHBHO-
IIPaBOBBIMH aKTaMH;

- HMHAMBUIyalbHBIE W KOJUIEKTUBHBIE TPYIOBBIC CIIOPBI C HCHOJIL30BaHHEM
YCTaHOBIEHHBIX (DejiepalibHBIM 3aKOHOM crocoboB Mx paspenieHus. Kpome Toro,
pabOTHUK TONB3yeTcs APYIMMH TIpaBaMH, IIPeocTaBleHHBIME eMy KoHCTHTYyLMeH
P®, TpymoseiM komekcoM P® W WHBIMH HOPMATHBHBIMH aKTaMu O TpYIE,
3aKOHOIATENBCTBOM O MYHHIIMIIANBHON CIIy)x0e, a TakXKe 3aKIIOYCHHBIM C HHM
TPYZOBBIM JOTOBOPOM.

3.2. PaGoTHUKH 00s3aHEL:

- TPEeJOoCTaBlATH MpPH TNpUeMe Ha paboTy HOKYMEHTBI B COOTBETCTBHH C
TpeboBaHusaMH [ IpaBuir;

- coOJoaTh TPYAOBYIO MUCLMIUIMHY, JOOPOCOBECTHO BBINOIHATE TPYHOBLIC
bynxuuy;

- BBHIMOJNHATH YCIIOBHMS 3aKJIOUEHHOTO C HHMH TpYyJOBOIO JIOr0BOPA,
CBOEBPEMEHHO M  TOYHO  HCHOJHATH  PAaCOPSDKEHHs — HEINOCPENCTBCHHOTO
PYKOBOJIUTEIIS;

- WCTIONB30BaTh pabodee BpeMsl HMCKIIOYUTENBHO IJIsI BBIONHCHHS CBOMX
TPYIOBBIX 0053aHHOCTEN,

- coOJIFOaTh OrpaHMYEeHHs], yCTaHOBJIEHHBIE 3aKOHOAATEIECTBOM,

- cobmogars TpeboBanus (enepalbHOro U PErHOHANIBHOTO 3aKOHOAATENIBCTBA,
IIpasuna;

- cobuIr0aTh MOPS/IOK PabOoTHI C EPCOHANILHBIMH JJAHHBIMHU,;



- TOBBILIATH 3()(PEeKTUBHOCTL YIPABICHYECKOr0 TpPyAa, 3HATH W BBIIOIHSITH
MYHHULHUIIAIBHBIC [IPABOBBIE aKTHI, PErVIAMEHTUPYIOIIME OpraHU3alUI0 paboTh
AJIMUHHCTpALIUH;

- 3KOHOMHO M pAalMOHAJIFHO WCIIONB30BaTh DJIEKTPOIHEPIUI0 MW JApyrue
MaTepuabHble PeCypchl, Oepeub UMYIIECTBO, COOIIOaTh YCTAHOBIEHHBIA TOPSIOK
XpaHEeHHUsI MaTEePHaNTbHBIX IIEHHOCTEH U JOKYMEHTOB;

- cobuoate Ciy)keOHyI0 JUCLHUIIINHY;

- cobmomaTe TpeOOBaHUSI MO OXpaHe Tpyla, TEXHUKEe Oe30IIaCHOCTH U
IPOTHUBOIOXKAPHOU OXpaHe;

- B OTHOIIEHHAX C KOJUIETaMH W TOCETUTENSIMH AJMUHHUCTPALUH TIPOSBIATH
BEJKJIMBOCTD, CAEPYKAHHOCTh M KOPPEKTHOCTh;

- cOOIO/IaTh STUYECKHE HOPMBI, YCTAHOBJICHHBIE JUISI MYHHLHMIIAJIBHBIX
CILy KalllKX.

3.3. PaboTHHKaM 3anpeniaeTcs:

- JaBaTh MHTEPBHIO, KaCAlONIMECS JIEITENBHOCTH AJMHHUCTpalud 0e3
COOTBETCTBYIOIIMX TTOTHOMOYHH;

- pasrianiath CBEACHHUS, CTaBIIME M3BECTHBIMU €My B CBA3M C UCIIOJHEHHEM
JIOJDKHOCTHBIX ~ OOs3aHHOCTEHM,  MH(POPMAIMIO,  Kacalolyrocs  CIyxKeOHOH
JIEATENBLHOCTH, B TOM YHCJIE MTOCIIE TIPEKPAICHUsT MyHULIUATBHOMN CIIYKOBI;

- pasTyamaTh CBeAeH s, 3aTParuBarolMe YacTHYIO )KHU3Hb, Y€CTh U JIOCTOHHCTBO
rpaKIaH.

4. OcHoBHBIE MpaBa H o0s13aHHOCTH paboToaaTeist

4.1. Anmunuctpans (paboToaTens) HIMEET IPaBo:

- Ha YIpaBJIEHHE CITYXAllUMU U TIEPCOHATIOM M NPHHATUE PEIIEHUH B TIpefienax
MPEOCTaBIICHHBIX MOTHOMOYHMH;

- 3aKJII0YATh U pACTOPraTh TPYAOBBIE JIOTOBOPEI ¢ paOOTHUKAMU B COOTBETCTBUHU
C IEHCTBYIOLIUM 3aKOHO/IaTENIECTBOM;

- ToOWpATh pPabOTHUKOB M TNPUMEHATh K HHMM MeEpBl JIHUCIMINIAHAPHOTO
B3BICKaHUS;

- ONpEeAEIsiThH, KOPPEKTHPOBATH TPYIOBYIO (QYHKIMIO pabOTHUKA B COOTBETCTBUM
C TPY/IOBBIM 3aKOHOIATENILCTBOM H 3aKOHO/ATEECTBOM O MyHHUIMITABHOM Cl1yKOe;

- IaBaTh yKa3aHUs, 00A3aTeNbHbIE JUTST HCIIONHEHUS TIOUMHEHHBIM PabOTHHKOM;

- OLIEHMBATh PaboTy MOAYHHEHHBIX paOOTHUKOB;

- KOHTpOJNMpPOBAaTH COOJIOZeHHe paboTHHKaMM TpeGoBaHMM JEHCTBYIOLIErO
3aKOHOIATENbCTBA, HacToAMX [IpaBui,

- yuYMTHIBATH BCE CJiydaW HEHCIIOJHEHHS IOJYMHEHHbIM pPabOTHUKOM
00513aHHOCTEH, [IPOSBICHUE TPY/I0BOH aKTHBHOCTH;

- IIPUMEHATH K pabOTHUKaM Mepbl JUCLHUIUIMHAPHOTO B3BICKAHMS B Cilydae
COBEPIIEHUS KMH JIMCLIMINIMHAPHBIX IIPOCTYKOB.

4.2, AnmunaucTpanuus obs3aHa:

- cOBMIONATH 3aKOHOAATENECTRBO O TPY/E, MyHHLMIANIbHOM CITyk0€, JIOKaIbHBIC
HOPMATHBHBIE aKThl, YCJIOBHS TPYAOBbIX JOTOBOPOB;



- IPaBUIILHO OPraHu30BaTh TPYJ PabOTHHKA B COOTBETCTBUH C 3aKJIIOYEHHBIM C
HHM TPYJIOBBIM JIOTOBOPOM;

- NPeoCTaBUTh PaGOTHUKY ycnoBust juisi 3(dexTuBHOH paboTel, 0becreunTh
BCEMH He0OXOAMMBIMH MaTepraliaMu, 000pyIOBaHHEM, TEXHUKOH;

- obecrieunBaTh 3/OPOBBIE M Oe30macHbIe YCIOBUS TpPY/a, YIy4llaTh yCJIOBHA
TpyAa;

- obecIeYuBaTh CTPOroe cobIII0IeH|e TPYAOBOM JUCIIMITITHHEL,

- CO3/1aBaTh YCIOBHUS JUIsl OBBILIEHHS KBaIH(HKALUK pabOTHUKOB;

- BBIUIQYMBATE B IIOJIHOM 00BeMe 3apabOTHYX IIaTy B YCTAHOBJICHHBIE
3aKOHOJIaTETECTBOM CPOKH;

- OCYIIECTBJIATH COLMAJbHOE, MEIHIMHCKOE M MHBIE BHIBI 00s3aTENBHOrO
cTpaxoBaHUs paOOTHUKOB;

- cobmogaTeh TpeboBaHMH, YCTAHOBJIEHHBIE 3aKOHOM, IIpu obGpabotke
[IEPCOHANIBHBIX AaHHBIX paOOTHHMKA M TapaHTHU WX 3alUTHL

5. PaGouee Bpems

5.1. PaboTHHKaM yCTaHaBJIUBAETCs S-THEBHAsS pabouas Hegens. BpeMs Hayana
paGoTHI - 9 YacoB yTpa, oKoHuaHue paGoTH - 18 uacos. INepepbiB Ha 0OEX U OTABIX -
¢ 13 mo 14 gacos. HakanyHe HepaGouux npa3fHHYHBIX JHEH IPOJODKHTCIBHOCTD
paGoTel cokpamaercss Ha | wac. Ilo cornameHuio Mexay paOOTHHKOM H
AIMHHHCTpaIMeli MOYXET yCTaHABIMBATHCS KaK HPU NpueMe Ha paboTy, Tak H
BIIOCJICACTBUY HETIONHBINA pabounii IeHs WM HETONHas paboyas HEens B MOPsJIKE,
onpeensieMoM TpyooBbIM KojiekcoM PO.

5.2. HeHopMupoBaHHEIH pabounii IeHb pabOTHUKAM HE YCTaHABJIMBACTCS.

6. Bpems oTabIxa

6.1. PaGoTHHKAM INpEeNoCTaBIsIETCA [Ba BBIXOAHBIX NHSA B HEMACIIO! cybbora u
BOCKPECEHBE.

6.2. ITpuBneyenue pabOTHHKOB K paboTe B BEIXOJHBIE JIHH (ASKYPCTBO, yIaCTUE
B MEpONpHATHAX AIMHUHHUCTPALMK) IIPOM3BOAUTCS C TIMCBMEHHOrO COMIAcHsi
paboTHUKA TI0 PACIIOPSHKEHHIO A IMUHUCTPALMY.

6.3. PaboTa B BBIXOAHOH JIEeHb KOMIICHCUPYETCS MPEAOCTAaBICHUEM JIPYTrOro JHs
oTxpixa. IIpd 5TOM JIEHB OT/bIXa MOXET OBITh IPEMOCTABICH 110 JIOTOBOPEHHOCTH
CTOPOH KaK HEMOCPEACTBEHHO Mocie paboThl B BBIXOAHON JCHB, TaK ¥ B MHOE BPEMSL.
Jlenp OTABIXa 3a paboTy B BHIXOJHOW [€Hb TIPEAOCTaBIAETCS HE3aBUCHMO OT
IIPOOJKMTENBHOCTH PaboTHl B BLIXOAHOHM JHeHb. IIpenocTapienue AHs OTABIXA
o(opmIIsIETCsL pacIopsDKeHHEM AZIMUHUCTPALMH.

6.4. MyHMUMDATBHBIM  CIYyXAIlUM M OOCIy)XHBAloOLeMy  TEpPCOHAIY
IPENOCTABIISIOTCS €XErOJHbIE OTIYCKa ¢ COXPaHEHHEM MeECTa paboTEL U CPENHETO
3apaboTka B COOTBETCTBHM ¢ TpynoBeIM KoiekcoM P@ H 3aKOHOJATENBCTBOM O
MYHHIUITIATBHON CITyKOe.

6.5. OuepeaHOCTh TMPENOCTABIEHHA €XETOAHBIX OTILYyCKOB yCTaHABIMBACTCsA
AnMuHucTpanyeil B rpaduKke OTIYCKOB C YYETOM HEOOXOAMMOCTH obecrieueHus



HOPMAJbHOTO XOfa paboTsl B AJIMMHHMCTPALMU W GJArOTPUATHBIX YCIOBHH mUIs
OT/IBIXa PaOOTHHUKOB.

0.6. I'padmk OTIyCKOB coCTaBIsSETCS HA KX (bli IIOCJTEJIYIOIMN KaJIeHTapHBIN
rof He mosfHee |7 nekabpst Tekyllero roja M IOBOAMTCS O CBEICHMSI BCEX
paboTHHKOB.

6.7. Bemymuit crnenmanuct ofiiero otmena M3BEIaeT paboOTHHUKOB O JiaTe
Hadajla OTMYyCKa IO POCHMCEH He IO3/Hee ueM 3a 15 pabGoumx AHel m0 ykasaHHOH
AQTBl B COOTBETCTBHH C TPA(QUKOM OTIYCKOB. PaGOTHHKM AJMHHUCTpAIUH
COTTIaCOBBIBAIOT 3aABJICHUE O NPENOCTABIEHHH OTIIyCKa ¢ PyKOBOIMTEIEM OTIela
AJZIMUHUCTpaALMH, B KOTOPOM OHM paboTaloT, a 3aTeM MOJAlOT Ha paccMoOTpeHHe
['nmaBel agMuHECTpanyy. 3asBlIeHUe TTOIaeTCI Ha paccmotrpenue 3a 10 pabounx gHel
/10 MIIAHKPYEMOT'0 OTIIYCKa COTTIACHO Ipad)MKy OTIIYCKOB.

6.8. llo ceMeHHBIM OGCTOSTENBCTBAM M APYIMM YBaXKHTEILHBIM IpUYUHAM
PabOTHHKY IO €ro IMHCHEMEHHOMY 3asIBJICHHIO MOYKET OBITh TPEOCTaBIIEH OTITYCK Ge3
COXpaHeHUs 3apabOTHOM IUIATHI, MPOXOINKUTECIBHOCTE KOTOPOTO ONPEIENSETCs 110
COTTIAIICHHIO MEXy pabOTHHUKOM M paboTojaTenem.

7. Iloompenue paGoTHHKOB

7.1. MyHuIMnansHele CIyXalide U o6CITyKHBAIOLIHH IIEPCOHAJl MOT'YT OBITh
MOOIIPEHE! paboToAaTeNneM B IOPSIAKE U HA YCIOBUSX, YCTAHOBIEHHBIX IIPaBOBBIMH
aKTaMH AJMUHUCTpAIHH.

8. OTBeTCTBEHHOCTD 32 HapylmeHHe THCHUIIJIMHBI TPyAa

8.1. Bce paboTHuku o06sa3aHBI MOAUUHATECS | J1aBe aIMUHUCTpALlUA U
JIOJDKHOCTHBIM JIMIaM, HaJEJICHHBIM aJIMUHUCTPATHBHO-BIACTHEIMH IIOJIHOMOYHSIMHU
160 OCYIIECTBIAIOIMMYU PACHIOPSAUTENbHbIE (YHKIHH, BHIIONHATH UX yKazaHUs,
CBSI3AHHBIE C TPY/JOBOM NEATENBHOCTBIO, & TAKXKE PACIOPSIKEHUS!, JIODKHOCTHBIE
HHCTPYKIUU U NOPYIECHHS.

8.2. MyHuuMNajgbHble CcHyXallue ¥ OOCIY>KMBAlOIMH IepcoHan 3a
HEBBINOJIHEHHE WIIM HCHAJJIeXKalllee BBINOJIHEHHUE JOJDKHOCTHBEIX OOs3aHHOCTEH, a
Taioke [lpaBun npuBieKaloTCsT K JUCLHIUIMHAPHOM, MaTepHanbHOH M HHOM
OTBETCTBEHHOCTH B IOPsIJIKE, YCTAHOBIEHHOM JICHCTBYIOIINM 3aKOHOATEILCTBOM.

8.3. HeucnonneHue ¥ (MITH) HEKAYECTBEHHOE MUCIIONHEHHE CBOMX 00sS3aHHOCTEH
0e3 yBaXKMTENbHON MPHYUHBI, IPEBBIILIEHHE TIPAB, IPUYMHMBILHX YIIEp6 TpaxiaHaM,
HHTEpeCaM MYHMLUNANBHOIO 00pa30BaHMsl CeJbCKOE IOCENIeHHe «3aBUI0BOY
Konakosckoro paliona TBepckol o6macTd, CUYHTAeTCs HapyILICHHEM TPYIOBOH
JMCLUILIMHEL ¥ BI€YET 3a COOOH NpUMEHEHHEe AUCIMILIMHAPHEIX B3LICKAHMUIA.

8.4. Hapymenue TpyAOBOH JMCLMIUIMHBI, HEHMCIIONHEHHE M (WIH)
HCHAJJIeXAaIlee BBIIIOJIHCHHE 10 BUHE pabOTHHKA BO3JIOMKEHHBIX H4 HETO TPYAOBBIX
obs3aHHOCTEH BiedeT 3a co0OM HAJIOKEHME MUCLMIUIMHAPHOTO B3BICKAHHS B
COOTBETCTBUH C TpynoBEIM KojiekcoM PO.

8.5. Ilopanmok mnpuMeHeHHsS U OGXKAIOBAHUS JUCHMIUIMHAPHBIX B3BICKAaHMIA
OCYHIECTBIISIETCS B COOTBETCTBUY C JEHCTBYIOIIMM TPYIOBEIM 3aKOHOIATETHCTBOM.




